
RULES OF OPERATION
(Please read carefully)
I. Covenant Between MCFSC and Client
MCFSC cannot give a warranty as to the condition of an automobile because we accept all donations “as is”.  Our volunteers have carefully inspected and road tested each vehicle for mechanical condition and road worthiness, and have made necessary repairs. Although we cannot guarantee its condition, please realize that we have done the best we can to assure its serviceability. We will not put you in a vehicle we would not be willing to drive.
You will be asked to follow the following rules when you receive the vehicle:
II. Service Schedule.  
A. Every 3,000 – 4,000 miles or 90 days (whichever comes first)
· Change oil and filter
· Lubricate chassis
· Check all other fluids
· Check tire pressures
· Check all belts and hoses
B. Every 10,000 miles
· Replace all filters (air, fuel, PCV)
· Check brakes and wheel bearings
· Check and adjust valves in engine (if rocker-arm type)
· Replace plugs & all necessary tune-up components
· Check all belts including timing belt
· Inspect coolant system hoses and fluid levels
· Check engine thermostat
III. Minor and Routine Repairs

A. In addition to the routine service as outlined above, minor and routine repairs should be performed as needed.  Remember, in all likelihood the vehicle you are driving is a “high-mileage” vehicle and parts will wear out.  To insure the longevity of the vehicle and that it will be functional for another missionary, you agree to do routine repair and replace components as they wear out.
B. For instance, if a tire, battery, alternator, or brake failure occurs, you will replace at your expense.
C. On general repairs we will reimburse only for approved amounts above $300. (You agree to pay up to $300 if at all possible.) You will not be asked to pay more than $300 for any repair work.
D. Because we cannot guarantee the reliability of any vehicle, you do risk incurring extra expense.
IV. Major Repairs (in excess of $300) – You MUST comply with the following procedures for reimbursement:
A. Secure two binding estimates as to the scope and repairs needed along with a guarantee of workmanship from a reputable garage. Contact trusted individuals in the area for references.
B. Call Randy Church @ 864-226-2391(shop) or 864-934-0765 (cell) or 864-226-7440(home). If he cannot be reached, call Mitch @864-338-5241 (office) or 864-296-5277(home) or 864-617-4876(cell) or, if a non-emergency, e-mail Mitch @ [mbrooks@secondbaptistbelton.com], supplying us with these proposals for approval. We will make the decision whether the vehicle should be disposed of (high-mileage vehicles may not be worth the repair cost) or repaired. 
C. AC Maintenance. We have more trouble with air conditioning than any single item. These older vehicles will need frequent charging of Freon due to age and mileage. If you experience a failure, get it charged first (this will be a minor expense). If out of this area and the AC actually needs repair, we will share that cost on a 50/50 basis.  Remember, we operate on a “shoe-string”. 
D. “Check Engine” light. This light is “on” on most of our vehicles. It is set by the factory to be triggered at a particular mileage point on the odometer and does not indicate an engine problem. It relates to the emission control system and EPA standards. We do not perform that maintenance due to the enormous expense. As long as the engine is running well it should be ignored. 
V. Driver License

A. Any driver of an MCF auto must have a safe driving record.

B. All authorized drivers must have on file with MCF a copy of their valid license (an international license or permit may be used. (state laws vary, so it is your responsibility to insure validity in the states in which you will be driving)
C. MCF does not permit drivers younger than 21 years of age to operate its autos.
VI. Insurance

A. MCF carries insurance on our vehicles at all times, whether assigned or in storage. Your only cost for use of the vehicle is to reimburse MCF for the insurance while in your possession. 
$100 per month up to 3 month of expected use (prorated per month)

$600 for 3 to 6 months expected use (not prorated)

$900 for 6 to 9 months of expected use (not prorated)
$1,200 for 9 to 12 months of expected use (not prorated)
*Rates may be paid per three months if needed.

B. MCFSC cars are insured by State Farm Insurance Company through Belton agent Quincy Waters. In case of an accident notify his office immediately at 864-338-8331 local or 1-888-284-6742(pin #0610) when out of the area. Vehicles carry $250,000/ 500,000/ 100,000 liability limits. 
C. Since we only carry liability insurance on our vehicles and are self-insured for collision, if you are at fault in an accident, you will be responsible for an amount up to $500 toward cost of repairs. In the event that the vehicle is a total loss (damaged beyond repair) you will be accountable to MCF for a maximum of $500.

D. Beyond this, MCF assumes the remainder of repair costs or absorbs the vehicle loss.
VII. Geographic Limitations of Operation

A. MCFSC vehicles may not be operated at a greater distance than 500 miles from Anderson, SC, unless specific permission is granted.
B. No one may operate the vehicle other than those licensed drivers approved by MCF.
VIII. Return of vehicle.

A. You will have the vehicle washed inside and out, if at all possible, and double-check to remove all personal belongings prior to return.
B. You will leave all repair papers in passenger seat for our records.
C. You will fill tank with gas, if possible. (Not required, but greatly appreciated)
Applicant signature___________________________________________Date___________________
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